This is the title of your story
If you have a sub-title for your story, it goes here
By Your byline here
This is where your story goes. The body style includes a space after each paragraph, so there’s no need for an extra “return.”
If something in your story would make a compelling pull quote, just highlight it and click the pull quote style.
If your story contains a hyperlink, you can do the same thing – highlight the text, add the hyperlink, then highlight it again and apply the style “hyperlink”.
It’s always a good idea – especially when you are writing a long article – to deploy subheads to break up the text.
And sometimes you’re writing briefs and need to title a section. To create one, highlight the text you want to use as a subhead/briefs headline and click the SubHead style. That will make the text look like:
SubHead
Sometimes you want to use bullets. To do that:
Start typing your list;
Keep going;
And when you’re done;
Highlight everything and select the bulleted list button above (it’s not in the styles pane).
Note that bullets won’t add a line between items in the list but will add one at the end of the list.
Subheads can also be used as brief titles. And when you write briefs, instead of a byline you get credit. That looks like:
— Your name here
